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            Northampton Education Foundation

Small Grants Application Form
Section 1 - Cover Page

Form revised May, 2009

Your proposal will be judged based on how well you have responded to the requirements below, and how thoroughly you have responded to application questions.

Proposal Criteria

1. Proposals should describe projects that will benefit the students and/or educators of the Northampton School District.

2. Grant applications are accepted from teachers and administrators in the Northampton public school system, including Smith Vocational School. If sponsored by a teacher or administrator, projects may be initiated by parents, community members, students and/or local organizations and undertaken in collaboration with a teacher or administrator. 
3. Proposals should represent ideas and approaches for achieving the Northampton School District’s general curricular goals.  However, project proposals should not include activities that fall under the district’s direct responsibility. 
4. Proposals should represent new programs and approaches that strengthen: student learning; activities involving courses and workshops; teaching skills in particular content areas such as writing, computing, and video production; professional development programs; and the preparation of new materials in collaboration with colleagues in other schools, subject areas, or grade levels. 

5. Projects that enhance links within the school and/or larger community are considered strong. 

6. NEF will not fund proposals that are exclusively requests for books or materials, or technology upgrades. However, these types of expenses can be incurred as part of a proposal to enhance teaching and learning.  
7. Teacher training, or in-service training, is allowed as part of a larger project, and if it is not something that would normally be covered by the school department. 

8. If consultants are used, their resumes or Curriculum Vitae must be attached to the proposal.

9. Proposals must be typed.
Repeat Grant Requests
1. Repeat grant requests must include a copy of the most recent project report.  (See reporting requirements at http://www.northampton-edfoundation.org/programs/index.htm under “Reports and Evaluation.”)  If no report has yet been required, please submit a brief summary.

2. Repeat grant requests are considered stronger when they avoid “cutting and pasting” from the previous proposal.
Budget Criteria 

1. Small grants are available for up to $2,000.  Projects may be funded for up to three years.  In the 3rd year awards are made for no more than half the level of second year funding. 
2. Grant monies may be used to pay costs such as: stipends for teachers, substitute teachers, consultants, travel to professional meetings or research sites, materials, subscriptions, duplicating, postage, and supplies directly related to the proposal.  Books, materials, and technology upgrades are allowed as part of a larger project to enhance teaching and learning.  As mentioned above, teacher training is allowed as described above, in point 3.
3. The budget must be well-justified.  If necessary, include a separate page with Budget Notes, describing the use of funds under each line item.  

4. Explain non-NEF contributions to the project, whether monetary (other grants or donations) or non-monetary (“in-kind”) contributions.  In-kind contributions include volunteer time and donated materials.  Precise monetary value of in-kind contributions need not be included.
DO NOT ATTACH SECTION 1 TO APPLICATION
Section 2 - APPLICANT INFORMATION

TITLE OF PROJECT:
AMOUNT OF FUNDING REQUESTED:  $
Project Lead Contact
Name:

School:
Home Address:
Telephone:

Email:
Position/Department:

Grade Level:
Other Project Members:

Name:

School:
Home Address:
Telephone:

Email:
Position/Department:

Grade Level:
Name:

School:
Home Address:
Telephone:

Email:
Position/Department:

Grade Level:
Name:

School:
Home Address:
Telephone:

Email:
Position/Department:

Grade Level:
If there are additional project members, please add their names and information on a separate page.

Signature of Project Lead Contact



Date:


Signature of School Principal Supporting the Application (required)



Date:


Section 3 - Detailed Proposal Information
Title of Project:  

1.  Is this Year 1, Year 2, or Year 3 for this grant?   

2. Brief Summary of your Project.
2a.  If this is Year 2 or Year 3 for this grant, note changes/improvements in the proposed project, based on lessons learned or building on past successes.

3. Project Details – Please answer all questions.
a. What educational needs does this project address?

b. What are the objectives of the project?

c. What activities will be involved in implementing this project?

d. How does this project offer an innovative approach to implementing curriculum, solving a problem or addressing a need?

e. What is your timeline for this project?  Note: Projects should begin no earlier than January 1 for fall grant applications, and July 1 for spring grant applications.  All grants should end no later than June 30.

4. Describe the project’s impact on and benefit to students. How many students will this benefit?

5.  Describe the qualifications of those adults implementing this project.
6.  Describe the project’s impact on the professional development of school personnel.
7.  If you plan on using and compensating consultants, describe their contribution to the project, and attach resumes.  If you are going to be using volunteer time and/or donated materials from parents or community members, please explain. 

8. If your proposal includes a request for substitutes, please explain what you will be doing while a substitute is covering.

9. How will you evaluate the success of this project?

10. Describe plans to share your project results with colleagues, parents, NEF and the community at large.

11. Could this project be redesigned/reduced if only partial funding is available?  If yes, how? Please be specific.

Section 4 - Budget Form

Title of Project:  

A. SALARIES AND FEES

1.  School Department Employees @ $25/hour (or $100/day for a 4-hour non-school working day).

Name
# of hours
Cost

2.  Substitute Teachers @$75/day

Number of days

x $75/day
=


3.  Consultant Fees
Name
# of days
rate/day
Cost








`


TOTAL SALARIES AND FEES:


B.  TRANSPORTATION COSTS: Describe and list total cost.


                       TOTAL TRANSPORTATION:


C.  SUPPLIES (materials, books, etc.): List each item & cost, and for large purchases, the supplier if known.

Item
Supplier
Cost



          TOTAL SUPPLIES:


D.  POSTAGE AND PRINTING
Item

Cost


TOTAL POSTAGE/PRINTING:


E. TOTAL AMOUNT REQUESTED FROM NEF (may not exceed $2,000):



F. OUTSIDE CONTRIBUTIONS, IF ANY (please describe in Budget Notes)



Section 5 - Budget Notes (optional)
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